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M.A. Public Administration I Sem.

Core Compulsory

PAD 101 Administrative Theories and Management
PAD 102  Comparative Public Administration

PAD 103 Public Personnel Administration

Elective Papers _

Select any three out of the following papers

PAD A 01  Economic Systems

PAD A O2 Administ;mﬁve Law

PAD A 03 Politics and Administration : Theoritical Premises
PAD A 04  Indian Constitution

PAD AO5  UrbanlLocal Administration
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Unit- {1
iheenies of Admimistration: Scientific Management (Contributions of F.W. Taylor) Max
Weher Burcaucratic Theory. Classical ( Fayol, Gulick, Urwick). Human Relations ( Elton

Moavos

Unit- [T '
Principies of Adrunistration : Hierarchy, unity of command, Span of Control, Co-Ordinatio,
Delrgation & Supervision. }

Care Readings:
Yilituer and Presthus: Pubhe Administration
- Sunen, Smithburg & Thompsen: Public Administration
© Sl A Nagroo Modern Public Administehtion
svat Aempner and Mills: Management Thinkers
3 ferye Principles of Management
Sawma and Simimer: Process of Management
“cfartand: Management Principles and Practices
X tianka  New Thinking in Management
Y Awasthi Avum Maheshawri: .ok Prashashan
t0 Megregor The Human Side Of Enterprise
i Schodebek' Management System. ’
2 Prabhu Dutt Sharma: Lok Prashashan (Hindi)
3 Mahadev Prasad Sharma: Lok Prashashan- Sithant Tatha Vyavahar (Hindi)
1. Awasthi Avum Maheshwari: Prashasnik Sidhant (Hindi)
i~ “ichlos Heury P.A.: Public Affairs (1995)
“n 12 K Sapru . Administrative Thoughi.
TS K Kataria

Subsidiary Readings:

+hester Rarnard: The Functions of the Executive
VP Forier: Dynamic Administration
vech and Simon: Organisations : -
Arbrow Uu'reancracy ‘ o
{r7on A (‘(unpaﬁli»’g Aﬁnlysls ofComblex Organisations
Ao dvahick and Thowick: Pnpers.on the Science of Administrations
Mo P Sexton. Organisauon-'rheorues
s aiham G Scott: Organisation Theory: A Behavioural Analysis of Management
< donp AL Seifer A System Analysis In Organisation Behaviour st
' Saen Organisational Psychology

“wnerman The Thery of Organssation

o, And Miller The Sociology of Organssation
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bees U Gaeiagner Maagement Information™Systems and the Computer Amencan
,'\!:;r;;gg(g:'s\,vfz{ ASSOCIAtion
Greenwood: Management and Orgamisation Behavioural Theores
9 Johnson, Kast and Rosenzwig: The Theory and Management ¢ System
20 Kastand Qthers: Organisation and Management: A Systems Approach
21 Hodges, Bialley And Johnson: Management And Organisational Behavicur
22 Reddin dManagement Effectiveness |
Busset: Management Styles In Transition ; ’
24 Likert: New Patterns Of Management
5 Andrew M Brown: Management By Objectives
26 LW Humble Management By Objectives
Geruld Caden Dyeamics OF Pubiic Admimistration

S i HY Neporvas Public Administration
“Liourputs:

tnchian Journal of Public Adnunistration, New Delhi.
T Pubhc Adnunistration Review, U.5. A
0 Pyublic Adevmstration, London

¢ Philippine Journal of Public Administration, Manila

«r

Canadian Journal of Public Administration, Ottawa
6. Administrative Change, ‘Jaipur. v

7 Lok Prashasan (Hindi). [IPA, New Delhi

N B : These Journals will be found useful for other papers a%so,

PAD 102 - Comparative Public Adminisration
Unit- 1

comparilive Public Admunistration - Concept. Nature, Bvolution. Sctope and Sigpificance. Pubiic

Smmestration and Favaonment-Secial, oononnc, Cultural and Pohinen

Unit- 11

wopronches o the Study of Comparative Pabhbic Admimistration, Inxofeionnd X Nen nsnietanal,

wyatens Structural - bPunctionat Boologieal




9
Unit- 1
sabient features of Adpvnsstravve System of UK, U.S.A and Frane

Core Readiugs:

. Witham Siftin (Rd } Towards the Cowmparative Study of Publu‘ Administration

2. Ferrel Heady And Sybil Stokes (Eds.): Papers In Comparative Fublic Administration {1962),
Articles By Heady, Riggs & Diamant .
,

3. Ferrel Heady @ Public Administration : A Comparative Perspective
4 Fred W. Riggs - Administration In Developing Countries
5. H.H Gerth And C Wright Mills : Max Weber Essays In Sociology (Portions On
Bureaucracy) '
6. bdward Werdner (Ed): Development Administration In Asia.
Fred W Riggs tEd): Frontiers Of Development Administration
8. Herman Finer: Goverament Of Greater European Powers
“  Mackenzie And (rove Central Administration [n Britain
, LS Goverumens Organisation Manual (Latest Edition)
P Ferguson & Mchenry. Lhe American System Of Govt. {Latest Ediion)

TN Chasursede - Tulnatmak Lok Prashashan

i

S.K Katana, Tulnatmak Lok Prashatshan (Hindi)

Subsidiary Readings:

I Max Weber Theory of Social And Economic Organisation, Ldited By Parsons and Henderson
2. Reinhard Bendix: Max Weber: An Intellectual Portrait
3 brving Swerdlow {Ed ) Development Administration

(uay Hathron, er.al. Government & Politics tn the United States

PAD 103 - Public Personnel Administg'ation

Unit- |
Uonvepioal . Bureavcracy  lis nature and concept, Recent Trends and Ty vpes of Buceaucracy with
Speoal Reference o Morstein Mars. Development and Significance of Publi. Services.
Unit- 1] ‘
aure and Scope of Personnel Administration, Human Resource Managemert Mentrality of Civil
seeving Fnies in Publbic Seevees

Unit- 1
“oniag and Preeples of tecnmument, Promotion, Classilication  frauveg, o cnduct Rules, Sajary,
Lo aphinary Actior. Cods o 2 oaduct. Political Rights and Retirement Benel s
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Core Rondingse

1

Pwes
i Glndders British Civid Service-lts Problem And Fature
¢ Cdens Staht s Public Personnel Admmistration
C M funha Personne] Admimstration
oA Lackemzie And Grove - Central Admnstration fn Braain (Chapters O
Al vestealion?)
0w x Snha Karnnk Praghashan
N Imin Sewvavergiya Prashashan
R Sk Kataria . Kannik Prashasan. (Hindy)
Subsidiug v Readipgs:
o shnean Maheshwarn o Hhigher Civill Service 1o France
“wotfrenv ko Fry - The Changing Civil Service
3y Government Manual ‘
v Croveroment Of India o Central Pay Commission Reports
Guser Drewy And Tony Butcher : The Civil Service Teday
Cwernineat OF France - An Introduction To French Public Adrtinistration
HMSO Progress In'The Next Steps Initiative

¥

heoty And Practice Of Modera Governments {Chapiers On Cived Service)
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PADY AUL- Econgnic Systeims
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Podee S Windney  Camparalive Fcanonne Svsteons
Ven tish Comparative Feonomie Systens
S0 Blodgett - Comparabive Feonomic Sysiem :
A Tan b Pivhla fUdaed)  Comparative Economic Syaten
SOG N Tabv Lonomic Syster
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e b n Boance Compustna Powers,) and Role of the Caunnel of Sale Court

Ston Concept of Admistiative Laswy Making - Delepated Topisiation

tinit-111

Coovept ol Sab Delegation Administrative Decision Making  Adninstoaiive

Trhunals-
‘\'f(‘,l(

vap Matire & Impeortance Characteristics of Administral ve Tobunas

Hoenading s

ooy Massey Adinimistrative | s
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il Ared Steest P ipfes OF Admmistrative Law
A Tazal dudicial Contral OF Admmis(rative Action 1 Indin And Palostan
Soanguly Adonstiabive Legslation In Modern Law I Indin
8 At Hassumani; Some Problems Of Adiministrative 1.aw In {nda
GoMAOT T Kagm tndian Administative Law "
G5 TP Rathe Adonnistrative Law In India

PUAE dan & SN Jamy Pranciples OF Administrative Law!

PAD AOR Politics and Administration: Theovelical Pronnses
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Ablmond Aad ¢ edemnn Pohitics OF Developiag Asen

FEY Waisennan Polieal System - Some Secinlogial Aspoaches
Almond And Powell Comparative Politics-A l)cw!np nenlny Approach
Eckstem And Apter Comparative Politics

MM, Mackenzie Politics And Social Science

PO Charleworth Contemporary Potitical Analyais
Altbrow Buareancran v

Ay tgps Adounisdeation To Developig Couatie
Focat fHleady Aod Svbil Stocks Papers On Companatiae Pobis Sdmasstration

Devkania Shanna Kautibya Ke Prashasnik Vichn

ST Venma Moders Palinical Theory (Enghish & Flond
Lucian W Pve Aspects Of Political Develonment
Sabie Hiesteow O Poliical Thought
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PADAQ4 -Indian Constitution

it |

ol Constitubion Since 1838 wath Spevad Relorence to the Govenunent of India

S {Salbient Featuyresy.

Tnat- 1 ;

Citzen i the State Fandamental Rights, Directive Prwsciptes of State Policy. Fundamental Danes
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Core Readings

SIS,

Dwwernent 1k

these on [irbpo

fo i Sangh Landmarks In Constitutional Developiment in lndia

Unit- 111

Sulbhia and Rajya Sabha, Compisition, Powers and Mutual Relationship

s hndue Supreme Court and High Courts-Organisation and Powers.

MP Sight Constitution Of India / N
£ D Basu : Constitutional Law Of India :

0.0 Basur Constitution OF India

{ierga Das Basw: Bharat Ka Sanvidhan

Austin: Indian Constitution, Corner Stone (M The Nation

Pylee: Constitutional Government in {ndia

Momis Jones: Indiwn Purlisment At Weork

Palmer . Indian Political System

v R Desar Social Background Of National Movement In fodia

bV Rao: Parhamentary Democracy In ndia

120 M P Ray Bhartiya Sanvidhan

PADAGS - Urban Local Administratien

Unit-1

| S |

Mavier and Siginficance of Lol Sell Government  Dvalution of Uyban foenl

i

¢ Preces of Urbamsabnn, tirhan Growth and Mceropohitarisation, Conseqoem o 0!

Urcaonment Urbas Services and Infrastiucture. The Sigsficance and Scope oft ban

Admunstrahion Kole of Hirban Local Government m the Management of Tirban Lnvironmantes e
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M:A. PUBLIC  ADMINISTRATION
T Semegter ~

| -Schemeof Exowanation

(17 Each Question paper shall be of Inee houss dunefian: ag&d of 160 MenKS qu})
guestion paper shall consist of three parts

{2)Part -1 shall carry Zf) marks and shall consist of 10 compulsory quesiions of 2 marks
each (0 be answered in 20-235 words gach.

£3)Part-1l shatl carry 20 marks and shall consist oi 4 compursory questivis ui § s
each (0 be answered 11 ! 50 words each

i-hiPart-1l of the quesuon paper shall carry 64 marks T vs part saali tﬂ c#\!;dd b 3
wohons each caraprsing of 2 essay tvpe questions of 20 mades each T aadio ges vl
oe fequired Lo anemp one question trom each und. (3 QUESHIONS 0 iUy, ung oI eah
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%Course Structure:

‘The details of the courses with code, ttle and the credsts assign are as given below
Abbreviations Used

Course Categorys

CCC: Compulsory Core Course

ECC Blecnve Core Course
OEC- Oen Elechive Counse
SC Seaporive Course

PR & . - -
S3C Seif Siudy Coce Course
SEM Seminar

PRI Project Work

RP RResearch Publication

. Leckse

T Tetetwd

P Fracacal or Other
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M.A. Public Administration IT Sem. _

Core Compulsory

PAD 201 Management Techniques
PAD 202 Comparative Administrative Systems
PAD 203 Comparative Public Personnel Administration
Elective Papers
Select any three out of the following papers
PAD B 01 Economic Systems and Admmasfranon
PAD B 02 Indian Admtmsfr'ahve Law
PAD B 03  Polifics and Administration in India
PAD B 04  Indian Constitution and State Admmist-ufion
PAD B 05  Indian Urban Adminisfrm‘ior;
% wD .
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PAD 201 - Management Techaiques
Unit- |

Admumstrative Structure: Chiel Executive, Line and Staf’| Authority & Responsibility,
Centralisaton and Decentralization, Authority {Chester Barna-d).

Unit- 11

Acmuustiatve Behaviour - Decision Making (H.Simon), Moivatdoen (Megregor., Maslow and
tierzherg, Theory Z (Wilham Ouchi)), Morale and Leadership & Comrunication.

Unit- 11

-~ Admuustrative Techniques : Public Relations, Participative t}iénagemem, Group Dynamics,
Cybemeucs. PERT & CPM. New Public Management Public Choice Theory, E-
Govemance, New Public Service Theory (Robert Dehardt).

Core Readings:

Pffifner and Presthus: Public Administration

Simon, Smithburg & Thompson: Public Admmistration

Felix A.Nigro: Modern Public Administration

Tilet Kempner and Mills: Management Thinkers

Terry: Principles of Management

‘Newman and Simmer: Process of Management

Mcfarland: Management Principles and Practices

Hanika: New Thinking in Management

Awasthi Avum Maheshawri- Lok Prashashan

10 micgregor The Human Side Of Enterprise ' -
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{5.
16.
17.

Schodebek: Management System.
Prabhu Dutt Sharma: Lok Prashashan (Hindi)

' Mahadev Pragyed Sharma: Lok Preshashan: Sithaxd Tl Viauiabhan (Hindi)

Awasthi Avum Maheshwar: Prashasnik Sidhant {Hindl)
Nichlos Henry P_A - Public Affairs {1995)

R.K_ Sapru : Admunistrative Thought.

S.K. Katana.

Subsidiary Readiogs:

-

Yard

ACEAR S
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e

Chester Barnard: The Functions of the Executive

M P. Follet: Dynamic Administration

March and Simen: Organisations

Albrow: Bureaucracy

Etzioni: A Comparative Analysis of Complex Organisations

Guhick and Urwick: Papers on the Science of Administratiors

William P.Sexton: Organisation Theories

William G.Scott: Organisation Theory: A Behavioural Analysis of Management
Joha A. Setler: A System Analysis in Organisation Behaviour

. Schien: Organisational Psychology

;. Silverman: The Theory of Organisation

. Grusky And Miller: The Sociology of Organiﬁation

- Katz And Kahn: The Social Psychology Of Organisation
i4. Argyris. Personality and Organisation

. Hafre: Modern Organisation Theory

. Litle Field and Rachel: Office and Administrative Managemes:t

James D. Gallagher: Management Information Systems and the Computér, American
Managemeni Association

Greenwood: Management and Organisation Behavioural Theores

Johnson, Kast and Rosenzwig: The Theory and Managefnenz oﬁ System

Kast and Others: Organisation and Management: A Systems Approach

Hodges, Bialley And Johnson: Management And Organisationa. Behaviopr

. Reddin: Management Effectiveness

. Basset: Management Styles In Transition

Likert: New Patterns Of Management

S, Angrew M Browm Management By Objectives

bW Hureble! Maregement By Otjectives — i Q/\'? s
Oiexnbl Caidon: Dyhamies OF Public Adieimisimbion Q\g/"i | QD’S %/
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PAD 202 - Comparative Administrative Systems

Unit- |

Max Weber's Typology of Authonty and Admisistrative Systemns with Particular Reference 1o use of
ldeal rype of Bureaucratic Modef, Weber's Model and its Utiﬁtff and Limttations in the Context of

Admmistrative Sysicans of Third World.

Riggs Typology of Socieuies with particular reference 1o Prismatic Society, Sala Model and Prismatic

Society Revistted.

Unit- 1}

Salient features of Administrative System of Bangladesh, China <comparisons with Indian System.

Unit- 11

Admsnistrative Instimtions: British Treasury, Independent Regulatory Commission in USA, Council D
" Etat, Ombudsman n UK, China, France, USA & Bangladesh.

Cove Readings:

i

}\J

Lo

Subsidiary Readings:

% Reinbind Berdiy e W b Andiddleclusl Patrpiy i
5 ing Sl (549 Dtopron Advivsinaion (1€,

Wiltiam Siffin (Ed.) Towards the Comparative Study of Public Administration
Ferrel Heady And Sybil Stokes (Eds.): Papers In Comparative Public Administration (1962),
Articles By Heady, Ripgs & Diamant

“Ferre} Heady : Public Admunistration : A Comparative Perspective

Fred W. Riggs : Administration In Developing Countries

HH. Gerth And C. Wright Mills : Max Weber Essays In Soc ology (Portions On
Bureaucracy)

Edward Weidner (Ed): Development Administration n Asia.

Fred W. Riggs (Ed): Frontiers Of Development Adminisiration

Hermaa Finer: Government Of Greater European Powers

Mackenzie And Grove: Central Administration [n Britain

u.s. Gove€xwanent:‘Orgaﬂiéati‘on Manual (Latest Edition)

. Ferguson & Mchenry: The American System Of Govt. {Latest Edition)

T.N. Chaturvedi ¢ tuinatmak Lok Prashashan Lo I

$.K. Katara, Tulnatmak Lok Prashatshan (Hindi) —_— -

¥
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Max Webor Thtodfof Socia] A Econoric Grgiwigation Eclted By fovor avd Hendeason




4. Guay Hathron, et.al.: Government & Politics in the United States

PAD 203 - Comparative Public Personnel Administration
Usgit- 1

The following topics to be discussed with ninoe dofrdia’. CM@Q&’O, Racwy e W‘h‘@
Promotion, Conduct Rules and Disciplinary Action, Machinery for Negotiation, Political Rights and

Right to Stnike, Retrement Benefits. Union Public Service Commiision.

Unit- 11

The following topics to be discussed with reference to UK, USA : Classification, Recruitment,

Training, &omtion, Conduct Rules and Discipiinary Action, Machinery for Negotiation, Political

Rights and Right to Strnke, Retirement Bcneﬁts. Machinery ifor Negouation-Joint Consultative
" Council-Comparison with Whitley Councils.

Unit-

The following topics to be discussed with reference to France : Cl:issiﬁca_xion, Recruitment, Training,
Promotion, Conduct Rules and Disciplinary Action, Machinery for Negotiation, Political Rights and
Right to Strike, Retirement Benefits. ”

Core Readings:

=~ ! Finer: Theory And Practice Of Modern Governments (Chapiers On Civil Service)
™ 2 EN. Gladden: British Civil Service-lts Problem And Future.

3 O.Glenn Stahl : Public Personnel Administration

i V.M. Sinha ; Personnel Administration

5. Maackenizie And Grove : Central Administration In Britain (Chapters On Personnel

Administration)

& V.M. Sinha : Karmuk Prashashan

7. C.M. Jain : Sevavergiya Prashashan

8. SXK.Katana; Karmik Prashasan. (Hind?)

Subsidiary Readings:

Shriram Maheshwart - Higher Civil Service In France
Geoffrey K. Fry : The Changing Civil Service

J S. Government Manual

Government Of India : Central Pay Commission Reports e
Gavin Drewy And Tony Butcher : The Civil Service Today

Government Of France | An Introduction To French Public Adininistration

HIASO  Progress In The Next Steps Initiaan 2

Pa ew A e
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4. James John Guy: How We Are Governed, {(Harcourt Brace Canada, 1995)

7 Robert J Jackson And Doveen Jackson: Politics In Canada: Cuiture, Institutions Behaviour
Aud Public Policy, (Prentice Hall, Canada, 1994,3rd Ed.)

& Andrew F_Johnson And Andrew Stritch: Canadian Public Policy: Globalization And
Pelitical Parties, {Copp Clark Lid., Toronto,1996).

PAD BO1- Economics — Systemns and Administration
Unit -1

Eco-Svystern and Administration of Developing Counries with speciai reference 1o Agricultural
Development. Indusinal Development and Foreign Trade.

Unit -1}

Role of Multi National Corporations and World Trade Organisation. Eco-System and Administration
of Developing Countries with special reference to India. Problems Related to Agriculture.

Unit -T11

Probiems Related to Industrial Development Forcign Trade and Aid: The Growth and Performance of
indian Eco-System and Administration since Independence. :

References:

|, Loucks & Whitney. : Comparative Economic Systems
Allen Gruchy: Comparative Economic Systems
Blodgett - Comparative Economic System

Jan S, Prybla (Edited) : Compam;ve Economic System

5. G.N. Halm : Economic Systems

o
3
4

o




PAD Bl 2 Indian Administrative Law

Unit-1

Constitutional Foundations of Administrative Law.

i Rule of Law - Dickson (nncept & Interpretation - Moderr: View of the Rule of Law
2 Doctnioe of Separation of Powers & s impact on tndiaa fidministrative Law.
3

Admmistrative Law and Constitutional Law.

Unit-I1

_ Delepated Legislation/Subordinate Legislation-Meaning,. Natvre and- Causes’ for sts Development.

lonns of Delegated Legislation, Procedural Safeguards and Legislative Control over Delegated
Leprstation.

Unit-111

Meaning of Administrative Tribunal and Judicial Court. Distinction between Tribunal and
Court Judicial Control over Adminsstrative Tribunal & Aulhorities. Principles of Natural

Justice. Administrative Discretion- Coneept & Impact on indian Public Administration
~eadings:
o

I 1P Massey: Administrative Law

5
[

C. K. Thakkar: Administrative Law (Eastern Book Co.)
T S Willnwn Wade-Pubhic Law in Bruain And India {N M Lapathia & Co ), Bombay 1992

X
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Philip J. Cooper - Public Law And Public Administration
Griffith And Street: Principles Of Administrative Law

M.A. Fazal: Judicial Conuro} Of Administrative Action In India And Pakistan.

B.Ganguly: Administrative Legislation in Modern Law In India.

A.P. Hassumani: Some Problems Of Administrative Law in [ndia.

&M.CJ. Kagzi: Indian Admumistrative Law

i0. S.P Sathe: Administrative Law In India

FE M.P. Jain & SN Jain: Prnciples Of Administrative Law

PAD B03- Politics and Administration in India

Unit-1

~Political System in India : Constitutional Framework. Indicial Syste;n, Administrative System and

" Media

Unit-11

Political Pasties, Political Movements, Political Coalitions, Politics of Regionalism Religion and
Reservation.

Unit-ITY

State Politics with special reference to Rajasthan : Evolution and Coa'itions of Political Parties,
Leadership of State. Politics and Development of the Siate, Emerging Issues in the Politics of
Rajasthan, '

~
(""}udicial Review of Admintstrative Actions : Public Law Review-Writs of Mandamus, Prohibition and
Ceruorari.

Liability of Admimistration - Contractual and Tortuous.

Core Books:

LI td —

woN o B

X

10
R
R

CLagian W Pee Aspects OF Policar 1)
3 Sabwe Hetory OF Pobical Thouuh:

Almond And Coleman: Politics Of Developing Area.

H.V Wiseman Pohtical System : Some Svciological Approaches
Almond And Powell: Comparative Politics-A Developmen:al Approac,
Eckstemn And Apter: Comparaiive Politics o
M.J.M. Mackenzie: Politics And Social Science : che e
J.C Charleworth: Contemporary Political Analysis ’ ‘

Albrow: Bureaucracy LR

F W. Riggs Administration In' Developing Countries

Ferret Heady And Sybil Stocks: Papers On Comparative Puinhic Admi.istration
Devkunta Sharma: Kauatilya Ke Prashasni Vichar

88 Yonrn mWommz Theow | ,ﬁj@b & H*ﬂd'ﬁ
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PAD 394 - Indian Constitution & State Administration

Unit- |

P3¢ Executive : Governor-Position, Powers and Relationship with the President, Chief Minister 2nd
tite Council of Ministers.

State Legislature © Legislative Assembly and Legislative Council, Composmon Powers and
Functions.

Unit- 11
Union Suate Relanoas: Legslative, Financial and Administrative,
Civil Sesvices under the Indian Constitution.

Unit- 111
Emergency Provisions-External Emergency, Internal Emergency and Financial Emergency.
Amendment Procedure of the Constitution.

Core Headings :

o

M.P Siagh: Constitution Of india
D.D Basu : Constitutional Law Of India
'D.D.Basu: Constitution Of India
Durga Das Basu: Bharat Ka Sanvidhan
Austin: Indian Constitution, Corner Stone Of The Nation
Pylee Constitutional Government n India
Mornis Jones: Indian Parhament At Work
Palmer: Tndian Political System
9. A.R.Desat: Social Background Of National Movemzat in indsa
10. (; N Singh: Landmarks in Constitutional Devetopmcm in indaa i
11 KoV Rao: Parliamentary Democracy In India o
2. ‘vi.P‘ Ray: Bhartiya Sanvidhan "
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§y Chailenges and Major Problems of Urban Administration. Relation between Urban
% and State Admuustration. State Control over Urban Local Bodies. Reforms in Urban

Lmal Add Istration.

®_Khanna:Municipal Government And Administration

grgal:Municipal Government In India :

3 f-Local Seil Government In America

¥8pman:An Introduction To French Local Government

Bt -




M.A. PUBLIC ADMINISTRATION
UNIVERSITY OF RAJASTHAN
ITI SEMESTER

Core Compulsory

PAD 301 Public Administration in India
PAD 302 Economic Policy and Administration
PAD 303 Public Policy

Elective Papers

Select any three out of the following papers
PAD C 01 Development Administration
PAD € 02 Research Methodology

PAD C 03 Qur*ai Local Administration

PAD € 04  Classical Administrative Thinkers
PAD € 05 Educational Administration

PAD C 06 State A«:.im'misTra'rion in India

PAD C 07 Social Adminisfmﬁon in India

) /o N
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o OBLA Scmester

Historieal Background of Indian Administration with special reference to Influence of Britis
Period. Sailest F mwv&s of [ndian Administration since mdependcncc The Union Executive
President, Vice- ?‘mdent P.M., Cabinet and Council of Mmstcrs

Unit-11
. The-organisstion & woz}c:ing of the Central Secretariat ard the Cabinet Secretariat. Ministry ¢

&m&ﬁausand%msﬁy of Personnel , Pension éxné'?ubﬁc Grievances.

UnitHI

- The Major forms of Public Sector Enterprises-Department, Coxpoxamon and Eomt sto
Cgmyanx’ Tmpact of qubhzahcn on’ Pubhc Sector Undertaking.

(.are Readmgs

1. ka Chanda Indian Administration
K.V Rao: Parliamentary D&mocracy»ln India
M. ‘9 :Pylee: Constitutional Government In India
'S.SKhera; Distriot Administration In India
cp Bhambhn Bureaucracy And Pohtlcs In Indm
CP: Bhambhn Public Administration In Indla
AR.C. Reports On. szans Grievances Machmary, Personnel Adnnmstraﬁan, Planmns
Machmzry, Etc. «
8 Parmanm Shamn. Public Admxmsimuou In India
9. Avasthx & Avasﬂn ‘Public Administration In India
10. ‘i’ID SharmaAvmn B.M Sharma: BhartxyaPmshashan
11.8. R Maheshwan Indian Administration
12, Ramesh Arora & Rajni Goyal:Indian .Pubhc.Administraﬁan
13. P.D. Sharma & B.M. Sharma : Indian Administration.
14. S.K. Kataria : Bharatiya Prashashan (Hindi),

9
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Subsidiary Readings:

1. D.D.Basu:Cormamentaries On The Constitution Of India
2. D.K. Sen:Comparative Study Of Indian Constitution
3. A.R.C.Reports
+. Reports Of The Parliamentary Committee (New Delhi)
5. H.C.Sharma, Bharat Mein Lok Prashashan
6. S5.R. Maheshwari:State Governments In India.
7. Janak Singh ?xxiéena, Lok Seva Guranttee Kanoon, Rajasuan»Hindi Granth Academy,
faipur
Journals:
I Indian Joumal Of Public Administration (New Delhi)
2. Administrative Change (Jaipur)
> Journal OF The Constitutional And Parliamentary Swudics (New Delhi )
4. Lok Prashasan, Bhopal (M.P.)
> Rajva Shastra Samiksha

oo Adnunistrator (Mussoorie)

£k Prashasan. HPA, (New Delhi) Hindi.

25
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'AD 302 : Economic Policy And Administration

Unitf

i Sahcm Features of Developing Economics: The Role of Government in Economic Development.

- Nature and Reasons of Growing Importance of Economic Plaxmmg Under Developed Regions of
“the world with Particular reference to India.

Unit-II

Nt AYod
The Growth of the Planning Idea. Machinery for Plannmg - ' ~. Process
. of Plan Formulation and Implementation.. : : :

Unit-TH

_ Abrief survey of India's Five. Year Plans. Account of their acmevements and failures. Brief
: Anah Sis 0f Industrial Pohcy Resolution and New Econonnc P&hcy Resolution.

...:::ij S Ighera Mandgemcnt And Contro} In Pubhc Enterpnses
,A.Hg anson:Man gement Problems Of Public Enterprises

anadhan:Control Over Public Enterprises In India
Adm;mstranve Refoxms Comumission: Report On Pubh; Sector Undertaking.
'S8 Khera:Government In Business
. D-BrightSingh:Economics Of Development
: _nggms*Econ,omlc Developmem _
A.H. Hanson:The Process Of Planning
Administrative Reforms Commission Report On Plannmg
10. T.K. Jain Avun Sunil Saxena:Lok Udhyog
11. Dr. SXK. Kataria : anfife i ol semeet
fum&scmmxm%wﬁmwma

wm#QW@wwﬂr“

. ‘N N Mailay The Public Sector In India _
' igam {E¢ f.)_Managcment Of Public’ Sector In Iudla

“Gupta:Issne ff'In Pubhc Enterpmse

T. Ramaswam;.a?ubhc Enterprises In India

_Khanna:Management Of Public Sector
KR anta_@rgamsanon And Management
Pierre Bauchet:Economic Planning:The French Expennnce
PED: .Econonue Plam:mg In:France
10. Loucks:Comparative Economic Systems :
11. W. Arthur Lems The Theory Of Economic Planning il
12, Meiér:Leading Issues In Development Economics '
13. Planning Comimission: Various Plans Of India
14. Report On District Planning:Gujrat State

26
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PAD 303 : Public Poicy
Unit-]

Public Policy: Concept — Meaning , Nature and Scope of Fublic Policy. Public Policy : Types
and Signmificance.

Unit-1I
Models of Policy Analysis: Institutional Model, Process Model, Rational Model, Mixed-

Scanning Model, Incremental Model, Group Model, Elite Model, Public Choice Model, Game
Theory.

Unit-I11

Role of Legislawure, Executive in policy making and interactinn among them. Policy Making and
Bureaucracy.

Core Readings:

t. Charles O. Jones : An Introduction to the Study of Public Administration Policy, Books
Cale Pub. Co., Monterey Califaronia (3 Rd Ed.)

Fred M. Froheck: Public Policy: Scope & Logic, Prentice Hall, London, 1979

. Thomas R. Dye: Undiersta_ndinggPublic Policy, Prentiée Hall, Lo.ndon, 1979

to

L)

BuY

. E. Jacole Charles: Policy and Bureaucracy, D.Van Nostranad Co., 1970

T

Pradeep Sahni : Public Policy Conceptual Dimgnsion, Allaigabad: Kitab Mahal, 1987

6. James F. Anderson: Public Policy Making ,.New' York; Preaget, 1979

7. Sangeeta Sharma, Preeta Joshi & Janak Singh Meena, Lok Niti : Siddhant evam Vyavhar, Kitab
Mahal, New Delhi

8. S.N.Ambedkar & Janak Singh Meena, Public Policy & Govemance in India, AQQ;Jaipur

ut} C“ . . i




. Elective Pa pers

PAD C01 : Development Admunistration
Unit-1

Development Administration : Meaning, Nature, Scope, Significance. Ecology of Development
Administration. Political Economic, Social and Cultural Influences of Development

Administration.

Unit-1I
The Impact of Administrative System on Political, Economic, Social, Cultural and technological
Change. Examples to be given from India, China and Nepal.

Unit-IT1

Features of the Administrative Systems in China , Nepal and Pailippines .

Core Readings:

1. Faisal Al-Salem:The Ecology Of Development Administration
2. Fred,W .Riggs (Ed.).Frontiers Of Development Administration

{22

Edward Weidner (Ed.):Development Administration

o

John D.Montgomery & William J.Siffin:Approaches To: Development
Irving Swerdlow (Ed.):Development Administration In Asia

Edward Weidner (Ed.).Public Administration & Technical Assistance
Joseph La Palombara (Ed.):Bureaucracy And Political Dzvelopment

w3 O

Nimord Raphaeli:Readings In Comparative Public Administration

9. Fred Riggs:Thailand:Modernization Of Bureaucratic Polity

10. William Siffin:Thai Bureaucracy :

11. R.S.Chauhan:The Political Development Of Nepal

12. Gunner Myrdal:Astan Drama

13. Fred Riggs:Administration In Developing Countries

14, A R.Tyagi:The Civil Service In A Developing Society

15. V.A. Paj Panandikar:Personnel System For Development Administration

16. Preeta Joshi:Vikas Prashashan (Hindi)

28




fournals:

Ind:an Journal Of Public Administration (New Delhi)

t

Administrative Change{Jaipur)

o0

Administrative Science Quarterly (Usa)
4. Politcal Science Review (Vietnam)

Europa Year Book Vol -1 & Vol-IL.

A2

6. Chinese Journal Of Public Administration

29



PAD C02 : Research Methodelogy
Unit-1

56 rek Mam&s e Sub}ect and.’ Object of Methodology. Task and Role of Rwearch
dology iz Sacial Scxenm with:Special Emphasxson Public Administration. '

Unit-IT

Z?;Meamng and ‘Definition ‘of Scxentiﬁc ‘Method; Basic Eiemcms ‘of
tive and Inductive Method Rclatwnsh:p between Theory and Fact
_th'Adnnmstfatton

Unit-I

Concept, Law, Theory and Hypothesis their definitions and re:ationship. Nature of Scientific

- Spcial Study. The Rescarch Design : Definition of the Problexr and Formulation of Workmg

Hypothesis.
Methods of Collecting Data Use of Historical Data Methods of Field observation, Samphng—

“Samipling.

Random, Stratified, Multi-Stage, Systematic, Cluster, Convemence Judgement and Quota

Core Readings:

. ‘F.AKerlinger:The Foundations Of Behavioural Rescarch
}Panhnc V. Young Smentlﬁc Social Surveys And Research (4th Edn.)
W.1. Goode & Paul H. Hatt ‘Methods In Social Research
Moser & Kalion'Survey'Methods In Social Investxgamn
},::Bemaxd S.Philips: Socxa} Rmarch,Strategy,And Tacu»s .
Croxton And Cowden: Apphed General Statistics
.k -Sxmpson And Ka&a.Bamc Statistics
John H.Mueiler And P.Schusesslier: Statxsﬁcal Rcasamng In Sociology
Hubert Blalock Jr.:Social Statistics
10. Wallis & Roberts:Statistics: A New Approach
11. Black & Champion:Social Research

.ri-é =

R '}.w Fow

Subsidiary Reaémgs | _ | R

1. Weinberg And Schumaker:Statistics-An Intutive-Approach

2. Anderson And Zeldith:A Basic Course In Statistics >

3. Dennis J.Palumbo:Statistics In Political And Behavioural Science

4. S. Mxlne'Ccmcepts And Models In "Public Admxmstmhon .

5. R.S. Atthriya:Ten Case Studies In Research And Dcvelopmcnt % | { g{iz‘ ’
6. Abraham Kaplan:The Conduct Of Inquiry ROV

7.

Ackoff .D@;gn . Of Social Research. &ZO



PAD C03 : Rural Local Administration
Unit-I

Meaning , Nature and Significance of Local Self Governinent. The History of Rural Local
Government in India. The 73rd Constitutional Amendment in India. The Concept of Pancayati
Raj. The Concept of Community Development, History, objectives, Human. Factors in
Community Development. Role of NGOs in Rural Development.

Unit-II

Panchayati Raj in India (with Special Reference to Rajasthan) organisation, Structure, Powers
and Functions and the Executive System of Zila Parishad, Panchayat Samiti,Gram Panchayat,
Gram Sabha-their Institutional Relationship.

Unit-I11

Panchayati Raj as Agencies of Planning and Development. The Position, Owners, Functions and

Relevance of District Development officer, Block Development officer and Villages Level
Worker.

The Position, Powers and Functions of Zila Pramukh, Pradhan and Sarpanch.

Core Books:

1. B.S. Khanna:Panchyati Raj In India:National Perspective And State Studies, New
Delhi,Deep & Deep.1994, P-431, Rs.400/-

S.S. Meenakshisundaram:Decentralisation In Developiag Countries, New Dethi,Concept
Publishing Co.1994,P-160,Rs.250/-

3. Balwant Rai Mehta Committee Report,1957

4. Ashok Mehta Committee Report,1978.

3. Sadig Ali Committee Report,1964

6. State Finance Commission Report
7
8
9.
i

[

. D.D.Basu:Introduction To The Constitution Of Ind:a.

. Igbal Narain And P.C. Mathur:Panchayati Raj-Old Controls And New Challenges
M.A.Mutallib And M.A.A Khan:Theory Of Local Government

0. Kuldeep Mathur;Bureaucratic Response To Development.

Suhsidiary Readings:

S.C.Dube:India's Changing Villages

1.

2. Pai Panandikar:Personnel System In Development ndmimstratxon

3. Madick:Development, Decentralization And Democracy

4. Janak Singh Meena, Gramin Vikas Ke Vividadh Ayam.

5. Janak Singh Meena, Bharat Main Grameen Vikas Prashasan, RBSA,Jaipur
Journals: .

1. Indian Journal Of Public Administration, N.Delhi

2. Kurkshetra. N.Delhi

3. Kurushetra, New Delhi

4. Rajasthan Vikas,Jaipur

5. Rajya Shastra Samiksha




PAD C04 : Classical Administrative Thinkers
Unit-1
Administrative Ideas Of Kautilaya:
1. The Machinery of Go;fenlrnent

ii.  Pnnciple of Authority and Obedience
ii.  Law & Order Administration

—

Unit-1I
Admimstrative Ideas of Henri Fayol and F.W. Taylor.

(A) Henri Fayol

1. Managerial Activities

1. Principles of Organization

v, Administrative Training
(b) F.W. 'I aylor

1. The Analysis and Planning of Work Process

11.  The Scientific Management Movement
i, Impact of Taylorism on Orgamzation Theory

Unit-11
Administrative Ideas:of Max Weber and Chester Barnard
(A} Max Weber

i.  Authonty and Legitimacy
. ldeal Typical Model of Bureaucracy

{B) Chester Barnard

i.  Organization As A Consciously Coordinated Cooperative System
ii.  The Contribution-Satisfaction Equilibrnium ’
. Formal And Informal Organization
1v.  Authority And Responsibility

32



Core Books:

F. W, Taylor:Scientific Management

Chester Barnard: The Functions Of The Executive

Tilest, Kempner And Mils:Management Thinkers

Herbert Simon: Administrative Behaviour

Simon:The New Science Of Management Decisions

March And Simon:Organisation

Riggs: Administration In Developing Countries

Riggs (Ed.):Irontiers Of Development Administration

Weidner (Ed.):Development Administration In Asia (In Iteins Number 8 And 9 Only The
Articles Of Riggs Have To Be Studied)

. S.S Ali:Eminent Administrative Thinkers
. Marino Pinto-Administrative Thinker
. Prasad Avum Anva:Prashashnik Chintak

Subsidiary Readings:

Pas LS e

.
-

AR

o

Nicolos P .Mouzelis:Organization And Bureaucracy

Fermont E.East And James E. Rosenzwieg:Organization And Management.
James March And Herbert Simon:Organizanon

Katz And Khan;The Social Psychology Of Organisation

Wiltliam G.Scow:Orgamzation Theory-A Behavioural Analysis

Billy Hodge And Herbert Johnson;Management Or Organization Behaviour
Rivgs:The Ecelogy Ot Public Administration

Riggs: Thatland: Modermisation Of Bureaucratic Polity
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PAD C05 : Educational Administration
Unit- 1

Concept of Educationai Administrative: Nature & Scope of Zducational Administration.
Problems of Educational Administration in () Developing C,g)untuas and (i) Developed
Countries.

Unit-II

Centre-State Relatuons in Education : Place of Education in Indian “onstitutional System, its
Rational & Admunistrative Implications.

Unit- i1l

Administrative System of Educational Inistitutions in India Geographical. Historical,
Political, Economic and Social Factors Influencing Indian Educational
Administration.

Books Recommended:

Morphat R.L. John & Feller : Educational Administration
Mort, P.R.: Principles Of Schoo!l Administration :
Seers, J.B.: The Nature Of The Administrative Process
N.Wan Kwo, John: Educational Administration
Campbell, Renald F. Russel & | Gregg: Administrative 3ehaviour In Education.
Sears, J.B.: The Nature Of Administrative Process
Bhatnagar & Verma: Educational Administration
Mathur S.S.: Educational Administration
Ovard. Glen F.: Educational Administration
10. Ovard, Glen F.: Administration Of Changing Secondary School
11.Cambell. T: The Social Sciences Views School Administration
12. Frifithss Daniel: E. Administrative Theory
13. Halpin Andrew W .(Ed.):Administrative Theory In Edueation
t4. Griffiths Daniel F;Research In Educational Administraticn
15. Griffiths, Daniel (Ed.):Behavioural Science And Educational Administration
16. Lulla,S.P.:Research In Educations Administration
17 Mukherji,S.M.:Secondary School Administration
18. Mukherji, §.M.:Administration Of Education Planning & Finance
19 Haplin. Andrew W..Theory. And Research In Adm:mstratmn
20. Chandrakant,L.S.:Educational Administration-What It Mezans?
21.Simon,Hebrey A.:Administrative Behaviour

Qsa'
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PAD C06 ; State Administration in India

UNIT-1

Constitutional Structure of State Government : Position of States in Indian Constitution
Governor, Chief Minister and Council of Ministers. The following tropics will be studied
with particular reference to Rajasthan - Political, Economic and Socio-cultural Ecology
of State Administration, Organization of State Secretariai and its working; Cabinet

Secretariat; Role of Chief Secretary.
UNIT-II

Centre-State relations legislative financial Administrative; the Directorates and their
position in State Administration- Secretariat-Directorate relationship: Organization and

role of Directorates of College Education; Tourism and of Industries,

UNIT-IO

\

Planning administration at the State level in Rajasthan, Plan formulation Implementation,
Monitoring and Coordination. Personnel Administration : Recruitment of Civil Services
and the role of RPSC Training and Promotion, Rajasthan Civil Service Appellate

Tribunal.




PAD C07 : Social Administration in India

Unit-1

. Orgamsanonj v Secxai Admmxstranon at the Centxal level Mlmsuy of Socml Welfaxe It

Composmon anct'lWoriang Centmi Soclal Wclfare Boards, Its Composmon Functwns ang
Status.

: Unit -11T
Dirgctorate of Social Welfare of Rajasthan. Role, Significance and Problems of Social Welfare

Personnel System for Social Administration at Various Levels. Problem of Social Administratior
in India. Role of National Comumission on Human Rights.

Readings:

David C. Marsh : An Introduction To Social Work.

Frinendlander : Introduction To Social Welfare.

G.B. Sharma : Social Administration In India .

T.N. Chaturvedi And Chandra Ko “,’.:(Eds ) Social Admlmstratmn Dcvclapmﬁm
And Change
S. Janak SinghMeena; Bharat Mam Samajlk Prashasan, Ra;asthan Hmdl, yranth
Academy, Jaipur '

"%www

Reference Books:

6. India, Encyclopedia Of Social Work

7. American Social Work Year Book

8. India, Commiitee On Plan Projects Planning Commission Report Of The Study
Team On Social Welfare And Welfare Of Backward Classes. 1969

9. C.R. White: Public Welfare Administration

10.TH Marshall Social Policy

Journals:
11. Indian Journal Of Social Work R
12. indian Journal Of Public Administration Coaan

13. Political Science Reylew AR
14. Social Welfare ,




M.A. PUBLIC ADMINISTRATION {
UNIVERSITY OF RAJASTAAN
IV SEMESTER |

Core Compulsory

PAD 401 Indian Administrative System : Pmcticeé and Reforms
PAD 402 Economic Planning and Administration
PAD 403 Public Analysis
Elective Papers
Select any three out of the following papers.
PAD D 01 Development Administration in India
PAD b 02 Research techniques and Statistics
PAD D 03  Panchayati Raj and Rural Local Administration
PAD D 04  Modern Admvmis'“rm’rive Tﬁinkers
PAD’ D05 Educaﬂonal Admmtsﬁ'ahon in Indig
PAD D 06 Administration of Government of Rajcsthan
PAD D 07 Social Welfare Administration
PAD D 08 Disserfation
D‘ssar'faTion.i'f offxerfed shall be per‘missitﬁie only in IV Semester
only 1o T‘mse sfuden?s who have secured B+ (5% ) mark= in third

Semester




’Personnei’."“' e

5 &}reReadxngs

IV Semester
Compulsory Papers
PAD 401 : Indian Administrative System ; Practices and Reforms

Unit-1

' n—Ciamﬁcatxon -of Indian Civil Services. Recruitment: and"’l‘munng of
. Al }ndxa Ser Financial Admm;sh:auon—Rgle of l\&:m;stxy of Fmance-Budget

Enactmcnt an Exs:cutwn ‘Cemptroﬁcr and Auditor General of India, Controfler Generai of
Accounts. :

Unit-II

~ Control over Administration-Parliamentary, -Execitive and Judicial. Redressal of Citizens

(me\zances - Lokpal & Lokayukta.

Unit-111

Administrative Reforms with Special Reference to Ist Admxmstratwe Reforms Commission and
znd Admmxsﬁ*anveRctorms Commission. . v

Ashok Chanda: Indian Administration

KV Rao: Parhamemary Democracy In Iadxa
M.V. Pyiee Consntutlonal Government In India -
S.S.Khera: sttnct Admxmstranon In India

C.P Bhambhri: Bmaucracy And Pohttcs To India
C.P. Bhambhri: Pubhc Administration In India

o B A Al oS e

AR. C. Reports On Citizens Grievances Maciuncry, Personnel Administration, Planning
Machinery, Etc.

Parmatma Sharan: Pubhc Adlmmsﬁanon In India

9. Avasthi & Avasthi: Public Administration In India

10. P.D Sharma Avum B:M Sharma:Bhartiya Prashashar,

11. S.R. Maheshwari:Indian Administration

o

12. Ramesh Arora & Ragm Goyal:Indian Public Admlmssranon b o
13. P.D. Sharma & B.M. Sharma : Indian Administration,. - T
I4. S K. Kataria : Bharatiya Prashashan (Hindi). IR
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PAD 402 : Economic Planning and Administration

Unit-1

Planning m Rajasthan with Special Reference to Planning Machinery and Planning Process at
Micro & Macro Level. Planning Process in the Context of Democratic Decentralization. Impact
of Planning on the Eco-Development in Rajasthan. Administration, Problems Related to
[mplementation of Plan.

Unit-T1

Principle forms of Organisation of Public Enterprises: Departinernits. Statutory Corporation and
Joint stock Companies Public Sector Corporation. Nature, Computation, Composition and
Problems of Governing Boards Relations in Public Enterprises. \dministrative problems related

w Recrwament. Training & Industrial relations in Public Enterprise s

Qnit-ﬂl

Admunisirzive Problems Related to Resources Mobilization Dis nvestment and Privatization,
Parhiaracniary and Ministerial Control over Public Enterprises, Role of C.A.G. In Financial
(”unm»’ i Public Enterprises. -

rertorniance of Public Emerpnses in India and their Impact on Econonmuc Development in India.

Core Readinoes:
3

< s ber e Management And Control In Public Frterpns

Vb Hanson:Management Probleis OF Pubhie Frrerprives

-

R:.uzx:«.rmdhan:(,'m’xirbl Over Public Enterpriéés in Indiu

S wdridisiaiive Reforms Commission: Report On Puhlic Seoon cnderhny
Sy whermGovernment In Business

¢ 1) et SnaghEeonomics OF Development

T the apstbeonowue Development

N Mot The Process Of Planning

S Acssnisrabve Retorms Commussion Report On Plannmy

T U b Joa Avam Sunid Saxenadf.ok Udhyvog - \in// _
P_a:] S Eﬁ

Ky
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~subsidiary Readings:

N.N. Mallay:The Public Sector In India

—

2. Raj.K.Nigam (Ed.):Management Of Public Sector In Indit
3. Jain Prakash:Arthik Niti Avum Prashasan

4. N.R. Gupta:Issues In Public Enterprise

N

1.Ramaswami:Public Enterprises In India

6. K.K.Khanna:Management Of Public Sector

K.R. Gupta:Organisation And Management

8. Pierre Bauchet:Economic Planning: The French Expenence
9 PE.D.oGeonomic Pianning In France

e [oucks:Comparative Economic Systems

PEN Arthur Lewis: The Theory Of Economic Planning

2 Meier:Leading Issues In Development Economics

Er 2lanming Commission: Various Plans Of India

I+ Report On District Planning:Gujrat State

L%
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PAD 403 : Policy Analysis
Unit-1

Determinants of Policy Making : Political Parties, Pressure Greups, Pubhc Opinion and Mass
®edia. Policy Process : Policy Making Process, Implémentation, Monitoring and Evalution.

Unit-II
Public Policy in India : Public Health ; Education and Environmental.
Unit-1

Role of Ngo's in Public Policy. Policy impact and policy analysis ~ an overview.

Core Readings:

i. Charles O. Jones : An Introduction to the Study of Pubiic Admiiistration Policy, Books
Cale Pub. Co.. Monterey Califaronia (3 Rd Ed.)

. Fred M. Froheck: Public Policy: Scope & Logic, Prentice Hall, _ondon, 1979

. Thomas R. Dye: Understanding Public Policy, Prentice Hall, L(;ndon, 1979

o

(%)

FEN

. E. Jacole Charles: Policy and Bureaucracy, D.Van Nostranad Co., 1970
. Pradeep Sahni : Public Policy Conceptual Dimension, Allahabad: Kitab Mahal, 1987
6. Jlames F. Anderson: Public Policy Making , New York: Preaget, 1979

(¥4

7. Sungeeta Sharma, Preeta Joshi & Janak Singh Meena, Lok Niti : Siddhant evam Vyavhar, Kitab
Mahal, New Delhi
8.5 N.Ambedkar & Janak Singh Meena, Public Policy & Govemaice in India, i\ﬁf;iD,laipur

Ly



PAD D01 : Development Administration in India

Unit-1

Role of Bmeancracy n Econormc Devclopmcnt and Socxai Change. Role of Self Help Groups &
Role of international finding agencies in development. (eg, UNDP, ADB & World Bank.).

Unit-II

Sustainable Dev‘clt)pment, Environment and Development. Administration of Development,
Plans, Programmes and Projects.

Unit-ITX

Responsive Administration. People’s Participation in Development Process. Role of NGOs in
- Development, Human Deveiopment Index and Capacity Bmldmg for Development.

Core»{Re‘admgs:

P\Sﬂ.‘-‘-?’?"r—*

oo, N

Faisal Al-Salem:The Ecology Of Development Administration
Fred,W.Rxggs (Ed.):Frontiers Of Development Adniinistration
Edward Weidner (Ed.):Development Administration

John D. Montgomery & William J, Slfﬁn :Approaches To Development
Irvmg chrdlow (Ed).Dcveiopmeﬁt Adrmmstrauon TnAsia

'Edward Weldner (Ed.):Public Admxmsuaaen & Technical Assistance
.Ioscph LaPaiombam (Ed) Burteaucracy And Polmcal Bevelepmﬁnt
Nlmord Raphaeh Readmgs In Comparatwe Pubhc Admunsh‘anon

Fred Rxggs Thailand:Modernization Of Bureaucratic Polity

© 10. William Siffin:Thai Bureaucracy
. 11. R§.Chauban: The Political Development Of Nepal
12. Gunner Myrdal: Asian Drama
13. Fred Riggs:Administration In Developing Countries
14. AR Tyagi:The Civil Service In A Developing Socicty
15. V.A. Pai PanandlkarPcrsonnel System For Development Administration
16. Preeta Joshl Vlkas Prashashan (Hmdx)

Journals:

_I.

N

AN ol

. Europa Year Book Vol -1 & Vol-IL.

h'xdzan Jnumal of Pubhc Admmxstxabon (New De}bi)
Administrative Change{Jaipur)

Administrative Sc;encc Quarterly (Usa)

Political Science Review (Vietnam)

o 7
Chinese Journal Of Public Administration L’ e




PAD D02 : Research Techniques & Statistics
Unit-I
Questionnaires and Schedules, Types and Techniques of Interviewing Data Processing

Classtfication, Tabulation Presentation, Content Amalysis. Case Study Method-Its Role and
Significance in Public Administration.

Unit-II

Nature and Definition of Statistics; Meaning of the Statistical Units; Variables; Frequency
Distribution. Elementary Statistical Techniques. Problems of Measurement in Social Research.
Levels of Measurement Normal Ordinal, Interval and Ratio Scales.

Unit-IT1
Meansures o1 Central Tendency; Quartites. Measures of Dispersion; Raage, Semi-Inter Quartile
Range, Mean Deviaton, Standard Deviation, Coefficient of Variation. Skewness, Coefficient of
Correlation-Pearson and Rank. Report Preparing,

Core Readings:

1. F.A Kerlinger:The Foundations Of Behavioural Research
Pauline V. Young:Scientific Social Surveys And Research (4th £dn.)

5. W.I Goode & Paul H.Hatt:Methods In Social Research

4. Moser & Kalton:Survey Methods In Social Investigation
5. Bemard S.Philips:Social Research,Strategy And Tactics

6. Croxton And Cowcien:Applied General Statistics

7. Simpson And Kafka:Basic Statistics

8. John H.Mueller And P.Schusesslier:Siatistical Reasoning In Sociology
9 Huben Blalock Jr.:Soctal Staustics

10. Wallis & Roberts:Statistics:A New Approach

11, Black & Champion:Social Research

Subsidiary Readings:

I. Weinberg And Schumaker:Statistics-An Intutive-Approach -
Anderson And Zeldith:A Basic Course In Statistics -

Dennis J.Palumbo:Statistics In Political And Behavioural Science

2w

S Milne:Concepts And Models In 'Public Administration’

A

R S. Atthriva: Ten Case Studies In Research And Development
6 Abraham Kaplan:The Conduct Of Inquiry

7 Ackotl:Design : Of Soctal Rescarch.




PAD D03 : Panchayati Raj and Rural Local Administration

Unit-1

Recruitment, Training and Education of officials and non-officials in Panchayati Raj.
Kelationship of Panchayati Raj Institutions with Government Agencies and Departments. The
official and non-official Relationship.

Unit-I1

Some Emerging trends in relationship of Political “arties and Panchayati Raj.
The organisation and working of Special Schemes like [ntegrated Rural Development
Programme (IRDP), Organisation and Functions of District Rural Development Agency
(DRDA). MENREGA.

Unit-II1

State Control over Panchayati Raj Institutions. Finances of Panchayati Raj Institutions; State
Finance Commission and its Role in Augmenting Panchayati Raj Finances. Emerging trends
and Recent Challenges before Rural Local Administration. The Role of Panchayati Raj
Institution in Environment Improvement. '

Core Books:

{. B.S. Khanna:Panchyati Raj In India:National Perspectiie And State Studies, New
Delhi,Deep & Deep.1994. P-431, Rs.400/- '

S.S. Meenakshisundaram:Decentralisation In Developug Countries, New
Delhi,Concept Publishing C0.1994,P-160,Rs.250/-

Balwant Rai Mehta Committee Report, 1957

Ashok Mehta Committee Report,1978.

Sadig Ah Commitiee Report, 1964

6. State Finance Commission Report

7. D.D.Basu:Introduction To The Constitution Of India.

§. lgbal Narain And P.C. Mathur:Panchayati Raj-Old Conirols And New Challenges
0. M.A.Mutallib And M.A.A Khan:Theory Of Local Government

1C. Kuldeep Mathur:Bureaucratic Response To Development.

11. Seema Sharma : a1l RUHT 9w+

i~

~d

v

Subsidiary Readings:
1. S.C.Dube:India’s Changing Villages

2. Pai Panandikar:Personnel System In Development Administration

3. Madick:Development, Decentralization And Democracy

4. Janak Singh Meena, Gramin Vikas Ke Vividadh Ayam.

5. Janak Singh Meena, Bharat Main Grameen Vikas Prushasar, RRBSA Japur
Journals:

1. Indian Journal Of Public Administration. N.Delhi
Kurkshetra, N.Delhi -

' A’ :
Kurushetra, New Dethi P}g X%

ES VW 2]

Rajasthan Vikas Jaipur geﬁ) N
3. Rajya Shastra Sanmiksha QJ (7 27 -
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PAD D04 : Modern Administrative Thinkers

Unit-I

iv. Sausﬁemgs Vs Gpmmzmg Man -
V. Coﬁcepz of: Adzmmstraﬁve and Economic Man

Unit-11
Administrative Ideas of Mcgregor and Likert with Special Reference to:
w (A} Megregor |
i Thﬁory X' And Theory 'Y

.. Scandlon Plan
i, anﬁmt Management

v Mauagmg Cohﬂxct

Unit-TI
Administrative ideas of E.W. Riges with ‘Special Reference to

s (e)  FOW. Riggs
=" §  Nature of Comparative Public Administration
ii.  Ecology of Public Administration
iii. Fused, Prismatic and Diffracted Societies and Sala Model
iv.  Development Administration
V. Pnsmaﬁc Socxety Revisited

Core Books.

Kcmpne:z And Mlls Managemem Thinkers
_Qn,Admmlstxauve Behavmur :

M h And Smlon Orgamsatxon

Rxggs.Adxmmsmnon In Developing Countries

Riggs (Bd.):Frontiers Of Development Administration

Weidner (Ed.):Development Administration In Asia (In Items Number 8 And } Only Th
Articles Of Riggs Have To Be Studied)

10. 8.8.Ali:-Eminent Administrative Thinkers : .

11. Marino Pinto-Administrative Thinker /ii

12. Prasad Avumn Anya:Prashashnik Chintak

@WSP‘P"PP’N?“




PAD D05 : Educational Institutions In India
Unit-|

Administrative Problems of Education in India with bpecza* Reterence 10 their Structural
Functionalism Financial and Personnel Management.

Unit- H

School Education: College Education; Technical Education; Universities: Autonomous Colleges.
Adminstrative Innovations tor Educational Development. Non Formal Education: Open School
and open Umx'emi{ieg. Organisation and working of Important Fducational Institutions in India.
C.G.C LOSSRONCERT. and NEPA.

Unit- HI
Organnvation and sorkmg of Directorate of College Education. Directorate of Technical
Education and Directorate of Primary and Secondary Education ‘n Rajasthan. Problems of State
Conuol over Education. Reports of Commissions on Education: umhdr} Commission, Fducation
Policy . 19867 Ram Nart Comnission, 1990,

Books Recommended:

Morphat R.L. John & Feller : Educational Administraﬂon

1.

2. Mort, P.R.: Principles:-Of:School Administration

3. Seers. J.B. The Nature Of The Administrative Process

4. N Wan Kwo. John: Educational Administration ﬁ

5. Campbeli, Renald F. Russel & | Gregg: Administrative: Benaviour in Education.
6. Sears J B The Nature Of Administrative Process

7. Bhatnagar & Verma: Educational Administration

8. Mathur S 5 Educational Administration

9. Qvard. Glen F. Educational Administration v

10 Ovard. Glen F.. Administration Of Changing Secondary bcm“c‘
11 Cambeil. T. The Social Sciences Views School Adm;r istration
12 Fentnss Uamel & Administrative Theory

13 Halpin Andrew W (Ed. .y Administrative Theory in Educat»on

14 Grffitng Daniel F.Research In Educational Administration

15 Grffiths. Daniet (Ed.):Behavioural Science And Educational Adrunistration
16 Luda.§ P Rasearch in Fducations Administration
17 Mukheri. S M Secendary School Administration
18 Mukherni S.M Adnunistration Of Education. Planning & Financc
19 Hapln Andrew W Theory And Research In Administration
20. Chanaiakant.L 5. Educational Administration-What It t1eans?
21 Sunon Hebrey A Aa’jmirnstrative Behaviour = [ —




PAD D06 : Administration of Government of Rajasthan
UNIT-I

General Administration of Government of Rajasthan, Organization and Function of

Department of Home Finance office of Divisional commissicner Power and functions.

UNIT-II

State Enterprises : Forms, Board of Management. Control, Specific Study of Rajasthan
State Road Transport Corporation, Rajasthan Industrial Cevelopment and Investment

Corperation, Rajasthan Tourism Development Corporation, -

UNIT-111

Organization working of Police administration at the State and District level. New
Commissioner System in Police Department. Role of Collector ADM, SDM and

Tehsildar in District Administration. Role of Food and Supply Department in District

Administration. . @ > o
¥ et
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PAD D07 : Social Welfare Administration
Unit -1

. Social Policy in India : Policy and Problem Perspective for the Welfare of S.C., S.T., Women
and Children. Social Planning in India : Social Development under various Five Year Plans

Problems and Suggestions.
Unit -I1

Dcpanmeuf of women and child Development. Social Administration at the State level. State

Social Weltare Advisory Board, Its Composition and Functions.

Unit -111

Social Administration at District Level. Role of Voluntary Agencies and Non-Governmental

Organisations in {ndia. Need for the Creation of a Special Cadre ¢f Social Adminstration.

Role of Nauonal Commission for Women, Commission for theduled Castes and Scheduled

Tribes & National Commission on Human Rights.

Readings:

}. David C. Marsh : An Introduction To Social Work

2. Frnendlander : Introduction To Social Welfare.

3. (.B. Sharma : Social Administration In India

+  T.N. Chaturvedi And Chandra Kohli (Eds.):Social Administration : Development
And Change

5. Janak Singh Meena, Bharat Main Samajik anshas“n Rajasthan Hindi Granth
Academy, Jaipur

Reference Books:

& India. Enciyclopedia Of Social Work
7. American Social Work Year Book
8. Indha, Committee On Plan Projects Planning Comnussion Report Of The Swudy

Team On Social Welfare And Welfare Of Backward Classes. 1969
9. C.R. White: Public Welfare Admxmstranon
10. T.H. Marsh')ll Socxal Pohcy

Journals:

1. Indian Journal Of Social Work

12 {nchan Juumal Of Public Admmlstrauon
13 ;

|

o{mm S¢ience Rcwe\\
4. Social Weltare



